THE POLY CHRISTMAS MARKET 2026
APPLICATION FORM

Market dates: 
Friday 4th Dec 2026 11am – 5pm
Saturday 5th Dec 2026 10am – 5pm
Sunday 6th Dec 2026 11am – 4pm

You must attend for all three days. 

Spring Gallery £60.00 (includes use of 1x6ft trestle table)
Library £50.00 (1st Floor) (please bring your own table) Your space will be 6ft x 4ft with about 1ft either side of your stall for access purposes. 
Main Gallery £40.00 (2nd Floor) (please bring your own table) Your space will be 6ft x 4ft with about 1ft either side of your stall for access purposes. 


Full Name:                                                                                       
Business Name: 
Tel: 
Email:
Website Address:
Address:
Social Media profile (if applicable): 

Product Description: (only goods listed can be sold)



Do You Require Electricity? Yes/No

Which space would you prefer to be in? Please tick one of the below.
1. Spring Gallery _____
2. Library _____
3. Main Gallery ______

NB. We will endeavour to put you in your preferred location, but it cannot be guaranteed.

For Marketing purposes, it would be useful if you could send us an image/s that represents your business. We will use this to promote the Christmas Market on our various marketing platforms. 

Any Other Comments/Questions/Important Information that we should know:





INFORMATION:
The Poly will be holding a Christmas Craft Fair on Friday 4th – Sunday 6th December 2026 Open to the public from: Friday 4th 11am – 5pm Saturday 5th 10am – 5pm and Sunday 6th 11am – 4pm.
 
COST/PAYMENT:
Spring Gallery £60 including the use of 1 x 6ft trestle table.
The library (next to the Poly Cafe) £50 (please bring your own table)
Upstairs Main Gallery £40 does not include a table, so please bring one.
We will invoice you for the full amount which will be due by 1st October 2026
You can pay via BACs, in The Poly Guild Shop or over the phone: 01326 319 461.
10am – 5pm Tuesday – Saturday.

SPACE:
If you are in the Spring Gallery, you will be provided with one 6ft table and two chairs (No double spaces available in this area). If you are in the Main Gallery or Library, you must bring your own table, but we can provide a chair. If you require electricity, please indicate this on your application form. Please note, The Poly do not provide additional lighting or extension cables. All extra display equipment must be provided by the artist.

SET UP:
Your stall must be set up between 9.30-10.45am on Friday 4th December. 
Please note for unloading purposes stock can be bought through the front door of the Poly if you are setting up in the Spring Gallery (the road is closed to vehicles between 11am-4pm). If you are setting up in the Main Gallery you can have access through the back of the Poly, the entrance is on New Street.
Stalls can be left up overnight, and the building will be locked and secure.

SALES & MANNING THE STALL:
Your stall must always be manned, any sales made are to be done by yourself. The Poly Guild cannot process any payments for you. You must provide your own float/credit card machine. You must provide your own packaging and bags for the customer. We will not be taking any commission on sales made. 
You can connect to the Poly Guest Wi-Fi for transactions.  

MARKETING:
We will be producing a Christmas Poster, an advert in our brochure, Newsletter and posting out on social media as well as other local publications. 

TAKE DOWN:
Take down of your stall will happen on the last day of the weekend Sunday 6th December from 4pm. You must vacate the building along with any stock by 5pm. No items can be stored, nor can any pieces of Artwork be left for collection. 

RUBBISH & EATING:
You are permitted to eat and drink in all the Gallery spaces. All rubbish generated must be taken with you at the end of the weekend.

CANCELLATION POLICY:

	Cancellation Period
	Cancellation Fee

	Up to 4 weeks before event date
	The Poly retains 50% of hire fee 

	Thereafter
	The Poly retains 100% of hire fee
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